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Tip sheet – Completing the 
AMC term description 
template 
Minimum information required for each term 

The Australian Medical Council’s (AMC) National Framework for Prevocational (PGY1 and PGY2) Medical Training 
outlines the requirements which providers of prevocational medical training must meet to be accredited. 
Accreditation is dependent on the provider demonstrating that their program and its terms meet the national 
standards (section 2 of the framework) and the requirements for programs and terms (section 3). PMAQ has defined 
the processes in place to transition existing terms and request new terms (refer to Tip sheet – Transitioning terms 
to the new framework), and as part of that process, providers have the option of completing the AMC Term 
description template. This tip sheet provides guidance on completing that template. 

AMC term description template  

The AMC has released a term description template (image 1) aimed at assisting providers in meeting the minimum term 
information requirement for accrediting a term. As there are variations in accreditation processes across Australia achieving 
a universal approach suitable for all states may not be possible. The AMC template does not provide all the information 
required for a PMAQ assessor to evaluate a term; however, providers may use it to describe key elements of their term if the 
additional information required is provided elsewhere (such as the term orientation guide).  
 
Here are some tips for completing the AMC template: 
 

✓ The form supplied by the AMC is an uneditable PDF. Providers can make the form editable, convert the form to 
another format, or use the .doc version provided here 
 

 
Image 1 – page 1 of the AMC term description template 
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https://www.amc.org.au/accreditation-and-recognition/assessment-accreditation-prevocational-phase-medical-education/national-framework-for-prevocational-medical-training/
https://www.amc.org.au/wp-content/uploads/2022/12/Section-2-National-standards-for-prevocational-PGY1-and-PGY2-training-programs-and-terms.pdf
https://www.amc.org.au/wp-content/uploads/2022/12/Section-3-Requirements-for-prevocational-PGY1-and-PGY2-training-programs-and-terms.pdf
https://healthqld.sharepoint.com/:f:/r/teams/QldPrevocationalTrainingNetwork-Resources/Shared%20Documents/General/1.0%20Transition%20-%20Phase%201%20Documents/PMAQ%20Tip%20sheets?csf=1&web=1&e=xWErCj
https://healthqld.sharepoint.com/:f:/r/teams/QldPrevocationalTrainingNetwork-Resources/Shared%20Documents/General/1.0%20Transition%20-%20Phase%201%20Documents/PMAQ%20Tip%20sheets?csf=1&web=1&e=xWErCj
https://healthqld.sharepoint.com/:w:/r/teams/QldPrevocationalTrainingNetwork-Resources/Shared%20Documents/General/Updates%20from%20AMC/March%202023/AMC%20Term%20description%20template%20WORD%20VERSION.docx?d=w90010c126f1142ada5addbe26371e051&csf=1&web=1&e=Hjrr6S
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✓ Should they choose to, providers can apply for both PGY1 and PGY2 accreditation at the same time when 
completing this template. Refer to image 2 below. 
 

• For PGY1 terms only – choose PGY1 and add ‘only’ to the field 
• For PGY1 and PGY2 terms – choose PGY1 
• For PGY2 terms only – choose PGY2 only field 

 

  
The ‘Variation in PGY1/PGY2 Capacity’ section of the form is important to indicate the number of PGY1 and / or PGY2 
doctors in the term. Some examples of how to complete this section have been provided below.  
 
Example 1: Term with five PGY1 doctors only 

 
Example 2: Term with five PGY1 doctors and three PGY2 doctors 

 
Example 3: Term with two PGY1 doctors and two PGY2 doctors 

 
Example 4: Term with four PGY2 doctors only 

 
 

Select this option for a  
PGY1 and PGY2 term 

Select this option if the 
term is for PGY2 only 

Please add ‘only’ here 
indicate here if a term is 

for PGY1 only 

only

5 5 

8 5 3 



4 4 













4 2 2 

Image 2 – excerpt from page 1 
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✓ Not all sections on the AMC form relate to Queensland’s accreditation system or PMAQ processes.  
Providers are not required to complete the Unique term identifier field shown below in image 4. Providers can refer to 
the accreditation matrix on the PMAQ website to complete: 

• Accreditation status (accredited or not yet accredited) 
• Date of accreditation (date accredited from – date accredited to) 
• Last approved (refer to notes section for any CiCs or changes to the term) 

 
 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
Refer to the Tip sheet – Transitioning terms to the new framework and Tip sheet – Term orientation guide for more information 
on this topic. 

 

 

  

Refer to PMAQ website. 

Image 4 – excerpt from page 1 

PMAQ does not use a term identifier. 
This can be left blank. 

https://pmaq.health.qld.gov.au/wp-content/uploads/2023/03/Accreditation-Matrix-as-at-20-3-23-1.pdf
https://healthqld.sharepoint.com/:f:/r/teams/QldPrevocationalTrainingNetwork-Resources/Shared%20Documents/General/1.0%20Transition%20-%20Phase%201%20Documents/PMAQ%20Tip%20sheets?csf=1&web=1&e=xWErCj
https://healthqld.sharepoint.com/:f:/r/teams/QldPrevocationalTrainingNetwork-Resources/Shared%20Documents/General/1.0%20Transition%20-%20Phase%201%20Documents/PMAQ%20Tip%20sheets?csf=1&web=1&e=xWErCj
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